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Requirements Best Practices Tools and Templates

• Required Part-C to Part-B Transition
Timelines

• Transition Rules for Late Referrals
• Referrals During Summer and School

Breaks
• Understanding the Differences Between

Individualized Family Service Plan (IFSP)
and Individualized Education Program (IEP)

Useful Checklists:
• Early Start Coordinator Checklist
• Practitioner Checklist for Transitions from

Early Start to Part-B Services
• Assessment: Part C to B Transition At-A-

Glance (for Part B Assessment Teams)
Learn about:
• Successful Interagency Communications

k• Transition Conceptual Framewor

• Sample Notification/Referral Letter to
Part-B

• Sample Notification/Referral Information
Packet to LEA

• Sample Notice of Transition Conference

Part C To B Transition Basics For Staff

IDEA Part C to Part B required timelines, processes, best practices, and useful tools. (Each link can be
accessed by clicking on the blue underlined text.)

Referral Timelines. A document outlining referral timelines can be accessed here: https://sites.ed.gov/idea/regs/.c/c/303.209

Transition Planning Conference – Lead agency & 
LEA with family no fewer than 90 days, but not 

more than nine months before the third birthday

Transition Plan – no fewer 
than 90 days before the 

third birthday

If eligible, Individualized Education 
Program (IEP) and services in 

place by third birthday

REQUIRED – Referral/Notification; Lead agency 
to Local Education Agency (LEA) no fewer than 

90 days before the third birthday

Determination of Part B
eligibility by third birthday

Parent consent is not required.

Must include child’s name & date of birth (DOB), 
and parent contact for this directory information.

Parental consent is required before any Personally 
Identifiable Information (PII) is shared. PII is 

information beyond the directory information that is 
part of the required notification.

Getting to know your cross-agency partners in Part C to Part B Transitions:

1. Set up a meeting with your
supervisor to review your
region’s current Part C to Part
B transition practices based on
your Interagency Agreement

2.	Email your interagency
colleagues as a meet-and-
greet to review your region’s
current Part C to Part B
transition practices.

Part B staff: Confirm you are 
informed about who provides Part C 
Solely Low Incidence services and 
Early Start services in your area. 
Part C staff: Confirm you have 

information on the school districts/
Special Education Local Plan Area 

(SELPA) where children in your area 
transition

Do you know who your cross-
agency partner agencies are 

for the LEA and Regional 
Center for Parts C and Part B 

and how to contact them?
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